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Home Page Webparts

1. Top Navigation

2. News and Announcements

3. Breaking News

4. Quick Links

5. Department News

6. People

7. RSS Feed

8. FAQs

9. Upcoming Events

Department Hero Banner

Department Links

Top 3 Department Goals

Department Policies

Department News

Gallery

Department Template Page

Employee Resources Banner

Resources Links

I mportant Documents

S hare Your Ideas

How Can We Assist You?

Trainings

Newsletter

Employee Resources Page

Hu b-site  configurations

V iva connections configurations

b rand  center configuration

Home site setup

Admin webpart

Configuration setups

Policies & Procedures Hero Banner

Recently Policy Updates

Policy Categories

FAQs

C ontact HR & Legal Teams

S OPs (Standard Operating Procedures)

Policies & Procedures Page



1. Pre-Built Homepage

Ready-to-deploy homepage with customizable branding elements including 
logo, colors, and layout.

2. Custom Subpages

Add-on option for Department Page, Employee Resources, and Policies & 
Procedures Page.

3. Update & Maintenance

4. Installation Time

5. Training

Lifetime updates included with no annual renewal fees.

Can be deployed within 2 days with the help of your tenant administrator. 
No direct access to your environment is required.

Includes 2–4 hours of admin training to ensure seamless management.



Design 1: Corporate Edge - Home Page



Features and Specifications

Top Navigation

Intuitive Menu: Sleek top navigation for effortless access to key 

intranet areas.


Customizable Links: Tailor menus to suit your organization's needs.

2. News and Announcements

Central Updates: Keep everyone informed with company news.


Professional Display: Present announcements clearly and formally.

3. Breaking News

Urgent Alerts: Highlight critical updates prominently.


Adjustable Notifications: Control appearance and duration.

4. Quick Links

Essential Resources: Provide easy access to frequently used tools and 

documents.


Clear Icons: Use formal icons and labels for better navigation.

5. Department News

Team Updates: Share department-specific news.


Structured Layout: Organized sections for each department.

6. People

Employee Directory: Comprehensive staff profiles and contact info.


Easy Search: Find colleagues with advanced filters.

7. RSS Feed

External News: Integrate relevant industry updates.


Consistent Design: RSS feeds match the formal aesthetic.

8. FAQs

K nowledge Base: Answer common questions in one place.


Organized Categories: Easy navigation through topics.

9. Upcoming Events

E vent Calendar: Display meetings and company events.


Detailed Info: Include dates, times, and locations.
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Features and Specifications

Large hero image with department title and key managers’ profiles to 

establish context.


Highlights leadership, setting the tone for department-specific content 

below.

Quick-access icons/tiles directing users to frequently used resources.


Simplifies navigation by grouping critical department tools in one place.

Prominent cards illustrating clear, measurable objectives (e.g., revenue 

growth).


Keeps everyone aligned by showcasing priorities at a glance.

1. Banner & Department Name

2. Department Links

3. Top 3 Department Goals

4. Department Policies

Horizontal carousel or tiles for policy documents (Word, PDF) with quick 

previews.


Ensures staff can easily find and reference key procedural docs.

Department News

Date-stamped announcements or articles with brief summaries.


Provides timely updates on departmental or industry developments.

Gallery

I mage carousel displaying team events, office culture, or milestone 

celebrations.


Adds a visual, engaging touch reflecting workplace activities.
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Features and Specifications

1. Employee Resources Banner

Illustrated hero section showing various employee service categories (IT, 

HR, etc.).


Helps staff quickly spot essential support areas and request help.

2. Resources Links

Icon-based shortcuts to critical internal portals or tools (travel, marketing, 

contacts).


Speeds up navigation to commonly accessed services.

3. Important Documents

Card layout featuring essential policies and handbooks in downloadable 

format.


Centralizes employee manuals for quick reference and compliance.

4. Share Your Ideas

Interactive card or button prompting employees to submit suggestions.


Encourages engagement and continuous improvement via employee 

feedback.

5. How Can We Assist You?

Contact info and prompt for support inquiries (phone, email).


Ensures staff know where to turn for immediate help or questions.

6. Trainings

Highlighted course cards with brief descriptions (security, phishing 

awareness).


Promotes professional development and compliance training 

opportunities.

7. Newsletter

Section featuring monthly /quarterly updates, insights, and corporate 

news.


Keeps employees informed of broader organizational happenings.
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Features and Specifications

1. Banner & Title

Focused hero image with hexagonal icons outlining major policy 

categories.


Quickly orients users to key procedural topics (legal, HR, IT, etc.).

2. Recently Policy Updates

Announcement bar with new or revised policies (e.g., remote work 

policy).


Draws attention to current changes for timely awareness.

3. Policy Categories

Tiles for HR, sustainability, DEI, IT, and remote work policies.


Clusters documents by theme for straightforward navigation and 

reference.

4. FAQs

Expandable list addressing common queries on data collection, refunds, 

and transparency.


Guides employees through key concerns in a concise Q&A format.

5. Contact HR & Legal Teams

Profile-like cards with names, roles, and direct links for support.


Streamlines access to departmental experts for policy-related questions.

6. SOPs (Standard Operating Procedures)

Document carousel o ffering PDFs on data security, incident 

management, and more.


Provides step-by-step instructions to maintain consistent, compliant 

operations.


